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Introduction

15,962
Amount of COVID-19 
cases in minors 
(18 and under)*

195,009
Total COVID-19 
cases in Costa Rica 
as of February 2, 

328
Number of days in 
quarantine or away from in-
person school instruction 

2,641
Total deaths due to 
COVID-19 in Costa Rica as 
of 

The COVID-19 pandemic has changed every aspect of our lives 
forever. Though we may begin to see some light at the end of 
this dark tunnel with new vaccines and diminishing cases, we 
should not let our guard down. In fact, now more than ever, we 
must come together to protect what is most valuable in our 
lives: our children. It would be reckless to not take this virus with 
as much seriousness and precaution than when the virus was 
raging. In order to help protect our community, we all must work 
together and be united in a common vision while adhering to a 
unified plan.

Students are offered a hybrid schedule during this reintegration 
phase. On Mondays and Wednesdays, Middle School and 
High School (MS/HS) students will be allowed on campus. On 
Tuesdays and Thursdays, Elementary Students will be allowed on 
campus. Fridays will alternate between MS/HS and Elementary. 
When students are not on campus, they will continue to receive 
classes via our virtual learning platform.

We hope that as our children reintegrate into our school, that 
they arrive with great examples from their own homes. We also 
hope that this comprehensive plan will provide answers to the 
questions and concerns that all of our Berkeley Academy family 
members have, as well as provide a sense of confidence in our 
school that your children will be as safe as we can possibly have 
them during this time of uncertainty.

We will remain cautious and hopeful as we look forward to 
having our students back on campus. 

* Costa Rican Ministry of Health:  https://www.ministeriodesalud.go.cr/index.php/centro-de-prensa/noticias/746-noticias-2021/2044-pais-
suma-568-casos-covid-19-el-sabado-436-el-domingo-289-el-lunes-y-440-hoy-martes-195-009-casos-covid-19-totales
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Advisory 
Health Metrics
for Returning 
to In-person 
Instruction

Health Metrics
Berkeley Academy 
adheres to all measures 
and requirements 
outlined by the Costa 
Rican Ministry of Health 
and Education for 
reintegration.

A comprehensive and detailed document 
was published by the Ministry of Health and 
Ministry of Education as it pertains to the 
proper procedures of reopening schools for 
in-person instruction during the pandemic. 

Read the document published 
by the Costa Rican Ministry of 
Health: 
 "LS-CS-014 
Lineamientos generales para 
la reanudación de servicios 
presenciales en centros 
educativos públicos y privados 
ante el Coronavirus (COVID-19)

Read  the document published 
by the Costa Rican Ministry of 
Education: 
"Orientaciones de mediación 
pedagógica para la educación 
combinada"
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 There are a combined 59 pages in the 
protocols and guidelines outlined by the 
Costa Rican government for schools (both 
public and private) to reopen. 

In this document, we will highlight and 
summarize some of the most important 
points that are covered in these documents, 
and how it applies to you and your family as 
we reintegrate to in-person instruction.  

https://www.mep.go.cr/sites/default/files/page/
adjuntos/orientaciones-mediacion-pedagogica-
educacion-combinada.pdf

https://www.ministeriodesalud.go.cr/sobre_ministerio/
prensa/docs/mep_lineamiento_reinicio_clases_
borrador_final_15_12_2020.pdf

Ministry of Health Publication Link

Ministry of Education Publication Link

After reading the documents and before 
summarizing their main points, it will be 
useful to identify key personnel regarding 
any questions and concerns that you might 
have throughout the reintegration process. 
On the next page, we will identify Berkeley 
Academy's administration so you will be able 
to communicate with the proper personnel. 
We would like to stress that it is also 
important to communicate with your child's 
teacher (homeroom)  directly to ensure a 
holistic and immediate response. 
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COVID-19 Reentry 
Committee

Peter J.  
Swing
President, Co-founder

pswing@berkeleycr.com

WhatsApp: 506-8582-2505

Office: 506-2203-4621

Marcela SalaS
School Psychologist

admin@berkeleycr.com; marsalru@berkeleycr.com

Office: 506-2203-4621

Berkeley Academy's administrative 
team will help guide you and your family 
through the protocols and procedures 
during reintegration. 

admin@berkeleycr.com; isalas@berkeleycr.com

Office: 506-2203-4621

YorlennY
aguilar
Vice-President, 
Co-founder

yaguilar@berkeleycr.com

Office: 506-2203-4621

Bill
large
Head of School

blarge@berkeleycr.com

Office: 506-2203-4621 

Marva
eScoe
Deputy Director of  
Administration

admin@berkeleycr.com; 

mescoe@berkeleycr.com

Office: 506-2203-4621

Santiago
alBerto
Director of 
Finance

accounting@berkeleycr.com

Office: 506-2203-4621 

ivannia SalaS
Administrative Officer
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High-risk students who have underlying heart, lung or other medical conditions 

outlined as "high-risk" will not be allowed to participate in in-person instruction. 

Students who have immediate family members living in their household who are high-

risk are highly recommended to not participate in in-person instruction.   

A recommended maximum of 5 hours of academic in-person instruction will be 

adhered to, within the 8:00am to 2:15pm schedule. The 1 hr and 15 minutes will be 

dedicated to sanitizing, precautionary processes, and measures for break and lunch. 

In-person instruction is completely optional. Do not feel pressured to send your 

children to school. Berkeley Academy will continue to provide our synchronous online 

virtual learning platform. However, the platform will be slightly modified during in-

person instruction days due to the staggered schedule. 

Based on the documents provided by the Ministry of Health and Education, here 
are some of the major highlights that we would like to emphasize. 

HigH-riSk Student faMilieS

inStructional HourS

in-PerSon inStruction iS oPtional 

Protocol HigHligHtS

accounting@berkeleycr.com

Office: 506-2203-4621 

All school facilities must be equipped with the proper preventive measure 

infrastructure and devices to manage the spread of possible contamination. This 

includes sanitizing procedures before and after classes, hand-washing stations, and 

preventive measure signage posted in common areas and classrooms.  

If, at any time throughout the reintegration process, Berkeley Academy administrators 

feel that the in-person learning environment is unsafe due to heightened 

contamination or positive cases, we will exercise our discretion to return to virtual 

learning.  

While these new preventive measures are new for everyone, we must maintain the 

integrity of our student's health by strictly adhering to health protocols and guidelines. 

Students, faculty and families who do not adhere to the health protocols will put our 

student population at-risk.

ScHool facilitieS 

inStitutional diScretion

Strict adHerence to HealtH Protocol 
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Response to
Outbreak 

SYMPtoMS at ScHool during in-PerSon inStruction

grade-level BuBBleS - "coHortS"

If a student, faculty or staff member demonstrates symptoms of COVID-19 infection or if Berkeley Academy 
administration receives notification that a student, faculty or staff member was in close contact with a 
confirmed case of COVID-19, they will be tactfully and immediately isolated to a designated room near the 
administrative offices. The students' emergency contact will be notified for immediate pick-up and will be 
tended to until arrival of their contact. Parents and guardians of the student showing symptoms will proceed 
with testing. However, the students' entire cohort will be sent home to proceed with virtual classes, until 
negative results from the student possibly infected are acquired. It is important for all parents to anticipate 
these scenarios to diminish frustration.     

To diminish the risk of infection, Berkeley Academy will maintain grade-level cohort bubbles. This means that 
students  many only socialize (safely, adhering to all precautionary measures) with their class. As we progress with 
positive results, we will slowly integrate and expand the social circle. However, this will take time and patience for 
students to reintegrate completely. 

If, in the case that a student is tested positive and infected with COVID-19, Berkeley 
Academy will adhere to the following guidelines that have been modeled after the 
Oregon Department of Education's protocol. The state of Oregon (US) has recently 
seen a dramatic decrease in positive testing (below 5%) and has become an 
exemplary testament of how to manage infections in school environments.   
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HOW TO HANDLE exposure to COVID-19
1. SCHOOL SCENARIOS

Scenario 1a. A healthy student or staff member has been exposed to 
a person with confirmed COVID-19 within their household

If exposed 
person is a 
student.

SCHOOL

Send individual 
home (if not 

home already).

EXPOSED 
PERSON

Quarantine at home for 14 
days after date of last 

exposure to the COVID-19 
positive contact. 

If exposed person becomes 
ill during quarantine, see

Scenario 2B

Siblings should also quarantine at home for 14 
days after date of last exposure to the COVID-19 

positive contact. If additional household 
members become ill with COVID-19, the length 

of quarantine may be >14 days.

If exposed sibling becomes ill 
during quarantine, see 

Scenario 2B

HOUSEHOLD
SIBLINGS

Scenario 1B. A healthy student or staff member has been exposed to 
a person with confirmed COVID-19 outside of their household

If exposed 
person was 
a student.

SCHOOL

Send individual 
home (if not 

home already).

EXPOSED 
PERSON

Quarantine at home for 14 
days after date of last 

exposure to the COVID-19 
positive contact. 

If exposed person becomes 
ill during quarantine, see

Scenario 2B

If siblings were not exposed to the person with 
confirmed COVID-19: they may continue school 
attendance as long as exposed sibling remains 

healthy.

HOUSEHOLD
SIBLINGS
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Scenario 2A. A student or staff member becomes ill with COVID-19 symptoms. Ill 
person has no known COVID-19 contacts in past 14 days.

SCHOOL

If ill person 
is a student.

Send student or 
staff home.

Seek testing from healthcare provider. If 
individual does not have a provider and 
needs assistance finding a testing site  

https://govstatus.egov.com/or-oha-covid-19
-testing or call 211.

If the ill person 
has a positive 
COVID-19 viral 

test, see 
Scenario 5A

All healthy siblings may 
continue school attendance 
while ill student is evaluated 

for COVID-19 infection.

ILL
PERSON

If the ill person 
does not get 

tested for 
COVID-19, see 
Scenario 4A

If the ill person 
has a negative 
COVID-19 viral 

test, see 
Scenario 3A

HOW TO HANDLE COVID-19 illness
2. SCHOOL SCENARIOS

HOUSEHOLD
SIBLINGS

Scenario 2B. A student or staff member becomes ill with COVID-19 symptoms. Ill 
person was in close contact with someone with has COVID-19 in past 14 days.

SCHOOL

If ill person 
is a student.

Send student or staff 
home. The ill person is 
a “presumptive case,” 
due to recent contact 
with a COVID-19 case.

Seek testing from healthcare provider. If 
individual does not have a provider and 
needs assistance finding a testing site  

https://govstatus.egov.com/or-oha-covid-19
-testing or call 211.

If the ill person 
has a positive 
COVID-19 viral 

test, see 
Scenario 5B

All healthy siblings should be 
sent home while ill student is 

evaluated for COVID-19 
infection.

ILL
PERSON

If the ill person 
does not get 

tested for 
COVID-19, see 
Scenario 4B

If the ill person 
has a negative 
COVID-19 viral 

test, see 
Scenario 3B

HOUSEHOLD
SIBLINGS

Seek testing from a healthcare provider.
Students can contact their INS student 

insurance representative for testing options.  

Seek testing from a healthcare provider.
Students can contact their INS student 

insurance representative for testing options.  
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HOW TO HANDLE a negative COVID-19 viral test
3. SCHOOL SCENARIOS

Scenario 3a. An ill student or staff member has a negative COVID-19 viral 
test. Ill person has no known COVID-19 contacts in past 14 days. 

If ill person 
is a student.

SCHOOL

Send individual 
home (if not 

home already).

Isolate at home until 24 hours after fever 
is resolved, without use of fever-reducing 
medicine, and symptoms are improving.

Healthy siblings 
may continue 

school attendance.

HOUSEHOLD
SIBLINGS

ILL
PERSON

Scenario 3B. An ill student or staff member has a negative COVID-19 viral 
test. Ill person was in close contact with someone with has COVID-19 in 

past 14 days. 

If ill person 
is a student.

SCHOOL

Send individual 
home (if not 

home already).

Even though the COVID-19 test was 
negative, the iIl person is considered a 
“presumptive case” because of recent 

close contact.

All healthy siblings 
should be sent home to 
quarantine for 14 days 
after last exposure to 

presumptive COVID-19 
case. Refer to
scenario 1a

HOUSEHOLD
SIBLINGS

ILL
PERSON

Ill person should isolate at home for 10 
days and until 24 hours after fever is 

resolved, without use of fever-reducing 
medicine, and other symptoms are 

improving.
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HOW TO HANDLE when a person does not get tested
4A. SCHOOL SCENARIOS

Scenario 4A. An ill student or staff member does not get tested with a COVID-19 
viral test. Ill person has no known COVID-19 contacts in past 14 days.

SCHOOL

Send individual 
home (if not 

home already).

A healthcare provider note is 
required for return to school before 
10 days of isolation, ensuring that 

the person is no longer contagious.

ILL
PERSON

If the ill person has 
respiratory symptoms, 
isolate at home for 10 

days and until 24 hours 
after fever is resolved, 

without use of 
fever-reducing medicine, 
and other symptoms are 

improving.

If no alternative diagnosis is 
identified as the cause of the 
person’s illness, the ill person 
should isolate at home for 10 
days and until 24 hours after 
fever is resolved, without use 
of fever-reducing medicine, 

and other symptoms are 
improving.

If a clear alternative non-respiratory 
diagnosis is identified as the cause of 

the person’s illness (e.g., a positive 
urine culture in a febrile child), then 

usual disease-specific 
return-to-school guidance should be 

followed and person should be 
fever-free for 24 hours, without use of 

fever-reducing medicine. 

If ill person 
is a student.

If no alternative diagnosis 
is identified as the cause of 
the person’s illness, then all 
siblings should quarantine 
at home for 14 days after 

their last exposure to the ill 
sibling. Refer to
Scenario 1a

If a clear alternative 
non-respiratory diagnosis is 

identified as the cause of 
the person’s illness (e.g., a 
positive urine culture in a 

febrile child), then all 
healthy siblings may 

continue school attendance.

HOUSEHOLD
SIBLINGS

HOW TO HANDLE when a person does not get tested
4B. SCHOOL SCENARIOS

Scenario 4B. An ill student or staff member does not get tested with a COVID-19 
viral test.  Ill person was in close contact with someone with has COVID-19 in 

past 14 days. 

SCHOOL

Send individual home (if not 
home already). The ill person 
is a “presumptive case,” due 

to recent contact with a 
COVID-19 case. 

A healthcare provider note is 
required to return to school before 
10 days of isolation, ensuring that 

the person is no longer contagious.

ILL
PERSON

If the ill person has 
respiratory symptoms, 
isolate at home for 10 

days and until 24 hours 
after fever is resolved, 

without use of 
fever-reducing medicine, 
and other symptoms are 

improving.

If no alternative diagnosis is 
identified as the cause of the 
person’s illness, the ill person 
should isolate at home for 10 
days and until 24 hours after 
fever is resolved, without use 
of fever-reducing medicine, 

and other symptoms are 
improving.

If a clear alternative non-respiratory 
diagnosis is identified as the cause of 

the person’s illness (e.g., a positive 
urine culture in a febrile child), then 

usual disease-specific 
return-to-school guidance should be 

followed and person should be 
fever-free for 24 hours, without use of 

fever-reducing medicine. 

If ill person 
is a student.

If no alternative diagnosis 
is identified as the cause of 
the person’s illness, then all 
siblings should quarantine 
at home for 14 days after 

their last exposure to the ill 
sibling. Refer to
Scenario 1a

If a clear alternative 
non-respiratory diagnosis is 

identified as the cause of 
the person’s illness (e.g., a 
positive urine culture in a 

febrile child), then all 
healthy siblings may 

continue school attendance.

HOUSEHOLD
SIBLINGS
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HOW TO HANDLE when a person does not get tested
4B. SCHOOL SCENARIOS

Scenario 4B. An ill student or staff member does not get tested with a COVID-19 
viral test.  Ill person was in close contact with someone with has COVID-19 in 

past 14 days. 

SCHOOL

Send individual home (if not 
home already). The ill person 
is a “presumptive case,” due 

to recent contact with a 
COVID-19 case. 

A healthcare provider note is 
required to return to school before 
10 days of isolation, ensuring that 

the person is no longer contagious.

ILL
PERSON

If the ill person has 
respiratory symptoms, 
isolate at home for 10 

days and until 24 hours 
after fever is resolved, 

without use of 
fever-reducing medicine, 
and other symptoms are 

improving.

If no alternative diagnosis is 
identified as the cause of the 
person’s illness, the ill person 
should isolate at home for 10 
days and until 24 hours after 
fever is resolved, without use 
of fever-reducing medicine, 

and other symptoms are 
improving.

If a clear alternative non-respiratory 
diagnosis is identified as the cause of 

the person’s illness (e.g., a positive 
urine culture in a febrile child), then 

usual disease-specific 
return-to-school guidance should be 

followed and person should be 
fever-free for 24 hours, without use of 

fever-reducing medicine. 

If ill person 
is a student.

If no alternative diagnosis 
is identified as the cause of 
the person’s illness, then all 
siblings should quarantine 
at home for 14 days after 

their last exposure to the ill 
sibling. Refer to
Scenario 1a

If a clear alternative 
non-respiratory diagnosis is 

identified as the cause of 
the person’s illness (e.g., a 
positive urine culture in a 

febrile child), then all 
healthy siblings may 

continue school attendance.

HOUSEHOLD
SIBLINGS
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HOW TO HANDLE a positive COVID-19 viral test
5. SCHOOL SCENARIOS

Scenario 5. One student or staff member has a positive COVID-19 viral test

SCHOOL

Send student/staff 
home, if not already 

isolated.

Notify LPHA to ensure 
that contact tracing 

begins.

Provide cohort logs to 
LPHA, to assist with 
identifying exposed 

individuals.

Provide cohort logs to 
LPHA, to assist with 
identifying exposed 

individuals.

Use Common 
Communication 

protocol to notify class/ 
cohort/staff that LPHA 
is aware of COVID-19 
case, and will assist in 

determining and 
notifying exposed 

individuals.

Consider cohort 
quarantine.

Isolate at home for 
10 days and until 24 
hours after fever is 

resolved, without use 
of fever-reducing 

medicine, and other 
symptoms are 

improving. 

ILL
PERSON

A negative viral 
COVID-19 test is not 
needed for return to 

school.

Work with school to 
review cohort logs to 

identify exposed 
individuals.

If cannot confirm that 
6 feet distancing was 

consistently 
maintained during 

school day, consider 
cohort quarantine.

Notify exposed 
contacts to initiate 
quarantine period.

Review if 6 feet 
physical distancing was 
consistently maintained 

during school day. 
Identify exposed 

contacts.

EXPOSED 
PERSON

Refer to
Scenario 1

LPHA

Local 
Public 
Health 
Authority

If ill person 
is a student.

All healthy siblings 
must quarantine at 

home. Refer to 
Scenario 1a

HOUSEHOLD
SIBLINGS

*LPHA - Local Public Health Authority - in this case, the Costa Rican Ministry of Health Officials 
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Facilities and School Operations
Berkeley Academy has expanded its facilities to provide students more space 
in common areas, as well as acquired necessary equipment to keep our 
campus, students and staff safe diminishing risk of COVID-19 infection.
However, it is imperative that all parents, students and families adhere to our 
guidelines in order to maintain the integrity of our precautionary measures. 

Transportation 
Bus transportation will be offered at approximately 50% capacity, maintaining proper protocols and procedures 
of sanitization. Transportation will also maintain, as much as possible, the integrity of designated cohort 
bubbles through spacing and grouping. We encourage that parents use their own transportation to drop-off 
and pick-up their children.   

Entry Procedure 
Students will be dropped off at the beginning of school (from 7:15am - 8:00am), in the front entrance area 
that in front of our school auditorium. Here, students will be processed through our Health Inspection and 
Sanitizing Checkpoint. Parents or family members will not be allowed on school premises, unless authorization 
is obtained from one of our COVID-19 Reentry Committee members. Parents may speak with administration 
personnel freely waiting in line in the administrative offices. If parents would like to speak with their child's 
teacher, Teacher-Parent "Booths" will be available upon request and appointment. 

Station 1:  Step 1: Verify student has an acceptable face mask.
  Step 2: Verify student has hand sanitizer
  Step 3: Temperature Check

Station 2:  Step 1: Shoes sanitizing  
  Step 2: Hand sanitizing
  Step 3: Bag/material sanitizing

Station 3:  Step 1: Attendance Check (annotation by teacher/committee member)   
  Step 2: Symptom Check (annotation by teacher/committee member)

Station 4: Step 1: Report to class 
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Hand Washing and Sanitizing  Stations 
Students will have access to various handwashing and sanitizing stations strategically placed throughout 
campus, especially in common areas and restrooms. Berkeley Academy will ensure that consistent 
handwashing and disinfecting is common practice among our student population.

Restrooms
Restrooms will be sanitized before and after school as well as periodically throughout the day. Due to spacing 
requirements, every other stall and restroom will be closed. Staff and committee members will frequently 
monitor the amount of students entering restrooms in order to diminish the amount of people inside. 

Use of Common Areas, Playground, Soccer Field, and Open Areas  

Many of Berkeley Academy's common areas, playground, soccer field and open areas will be utilized for 
outdoor instruction. This element, to be utilized at the discretion of teachers, will help mitigate infection by 
having classroom instruction time outdoors in open areas. However, after every class or socially-distanced 
gathering, Berkeley Academy staff will properly sanitize the area after use. Students will be asked to help 
sanitize areas before using the area by wiping or spraying down the area where they will be staged.   

Break, Lunch and Eating Areas
Students will have staggered breaks and lunches, limiting the exposure of students to their designated grade-
level cohort bubble. Eating procedures will be strict as data shows infection during eating is high. Students will 
not be allowed to microwave their lunches as using a common appliance increases the spread of infection.  
Berkeley Academy recommends sending students with lunches that do not require heating - such as peanut 
butter and jelly sandwiches; vegetables with dip; wraps; cold pasta salad; tuna sandwiches; or other types of 
salad. Students will be properly spaced during break and lunch when eating. Sharing food among students 
and staff is strictly prohibited.

During break and lunch time, students will be allowed to socialize while maintaining their distance. We will not 
encourage any physical group activities at this time, as sweat produces droplets and increases the chances 
for students to touch their faces. However, there are certain exercises and group activities outlined by our 
staff and faculty and approved by our COVID-19 Reentry Committee that will allow our students to experience 
teambuilding and socialization skills. 

Hydration

Students will be required to bring a water bottle for daily hydration. There are water dispensers in specific 
areas on our campus that are supervised by a staff member. Staff members will assist in filling water bottles 
to limit contact from multiple individuals. Hydration is a key factor in maintaining a healthy lifestyle as it is a 
major natural antioxidant.   
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Classrooms

Students will be required to be spaced accordingly in Berkeley Academy's classrooms. All students will 
maintain one classroom as their "base" classroom. For Middle and High School students, instructors will 
rotate to classrooms in order to minimize student movement. As previously mentioned, designated common 
areas throughout campus will be dedicated for periods of instruction at the discretion of the faculty. Faculty 
will be required to keep track of the their movement and common area utilization for contact tracing purposes. 

Paper materials and hard copy books will be minimized and electronic materials, pdfs and projectors will be 
used to prevent the possible spread of infection. 

Although this hurts us to say, "Sharing is NOT Caring" during the pandemic. We will ask students to not share 
materials among each other to limit the spread of infection.  

Exit Procedure 
Students will be picked up at the end of school (from 2:15pm - 3:00pm), in the front entrance area that in 
front of our school auditorium. Here, students will be processed through our Health Inspection and Sanitizing 
Checkpoint. Parents or family members will not be allowed on school premises, unless authorization is 
obtained from one of our COVID-19 Reentry Committee members. Parents may speak with administration 
personnel freely waiting in line in the administrative offices. If parents would like to speak with their child's 
teacher, Teacher-Parent "Booths" will be available upon request and appointment. 

Station 1:  Step 1: Mask Verification
  Step 2: Temperature Check 
  Step 3: Symptom Check (annotation by teacher/committee member)
  Step 4: Admin Notes and Reporting (annotation by teacher/committee member)

Station 2:  Step 1: Shoes sanitizing  
  Step 2: Hand sanitizing
  Step 3: Bag/material sanitizing

Station 3:  Step 1: Report for pick-up 

After and Before School Sanitizing
Unless you have an appointment with our administration, we highly encourage all parents and students to exit 
the school premises by 3:00pm in order for our staff to properly sanitize all common areas and classrooms 
for the next day. Please help support our staff by being prompt in exit procedures. We greatly appreciate your 
cooperation. 
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Instruction

Cohorting

Cohort 4a and 4b

A key strategy in reducing the spread of disease is 
establishing stable cohort groups. Students can be 
part of more than one stable cohort during the school 
day, but with each new cohort there is increased risk. 

Cohorts help manage risks in the potential spread 
of COVID-19. In particular, the size of the cohort 
matters for risk management. Student cohorting: 
(1) limits the number of exposed people when a 
COVID-19 case is identified in the school, (2) quickly 
identifies exposed individuals when a COVID-19 case 
is identified, (3) minimizes school-wide disruptions 
in student learning.

An exposure is defined as an individual who has 
close contact (less than 6 feet) for longer than 15 
cumulative minutes in a day with a person who 
has COVID-19 case. If a student or staff member 
is diagnosed with COVID-19, then the Ministry of 
Health representative will be consulted to review 
the situation. If we cannot confirm that six-feet 
distancing was consistently maintained during the 
school day, all members of a stable cohort group will 
need to quarantine until the contact tracing process 
is completed.

Cohorting is a significant strategy to reduce COVID- 
19 spread. Cohorting refers to a consistent group of 
students that stays together for the duration of the 
school day.

Grade 4a is considered one "cohort," or designated 
grade-level bubble. Grade 4b is considered one 
"cohort," or designated grade-level bubble. Despite 
students being in the same grade-level, there are two 
cohorts or "bubbles" in Grade 4.

Berkeley Academy will 
implement various methods to 
reduce the risk of infection.

Cohort 5a and 5b
Grade 5a is considered one "cohort," or designated 
grade-level bubble. Grade 5b is considered one 
"cohort," or designated grade-level bubble. Despite 
students being in the same grade-level, there are two 
cohorts or "bubbles" in Grade 5.

Cohorts 6, 7, 8, 9/10, 11, 12
Grade 6, 7, 8, 11, 12 consists of one cohort each.
Grades 9 and 10 will consist of one cohort. 

Cohorts Pre-K4 to 3
Grades Pre-K4 to 3 will be identified in late February 
as we analyze and review our results of the first 
phase of reintegration. We plan to reintegrate Lower 
Elementary levels on Monday, March 1st contingent 
upon positive results and zero infection rates among 
staff, faculty and students. 
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“You don’t make the 
timeline. The virus makes 
the timeline.”

Dr. Anthony Fauci
Director, National Institute of Allergy and Infectious Diseases
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Schedule

MON

Elementary Students

Berkeley Academy will maintain a hybrid alternating schedule to reduce the number of total students and faculty on 
campus during in-person instruction to, at most, 50% maximum school capacity. Berkeley Academy's schools schedule 
for the hybrid in-person /virtual instruction is as follows:

VIRTUAL IN-PERSON APR MAY JUL

Grades 4 - 5*

TUE WED THU FRI

VIRTUAL IN-PERSON ALTERNATING
VIRTUAL/

IN-PERSON

MON

MS/HS Students

IN-PERSON VIRTUAL APR MAY JUL

Grades 6 - 12

TUE WED THU FRI

IN-PERSON VIRTUAL
ALTERNATING
IN-PERSON/

VIRTUAL

*This model will apply to Grades Pre-K4 - 3 in March 2021.
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Class Hours of Instruction
Students that choose to remain on our virtual school learning platform will experience 
slightly modified instruction during in-person instruction days. Students remaining 
on our virtual school learning platform, and their families, should anticipate pauses in 
instruction to allow for proper procedures and sanitizing for staff and students who 
are receiving in-person instruction. 

Grades 4 - 5 Grades 6 -12

Entry Procedure -  8:00am - 8:15am
Class 1 -    8:15am - 9:00am
Class 2 -    9:00am - 9:45am

Break I* -            9:45am -  10:00am
Break II* -          10:00am - 10:15am

Class 3 -          10:15am - 11:00am
Class 4 -                    11:00am - 11:45am

Lunch I* -          11:45am - 12:15pm
Lunch II* -          12:00pm - 12:45pm

Class 5 -            12:45pm - 1:30pm

Class 6 -     1:30pm - 2:15pm

Entry Procedure -  8:00am - 8:15am
Class 1 -    8:15am - 9:00am
Class 2 -    9:00am - 9:45am

Break Grade 8 -               9:30am -  9:45am
Break Grades 9/10 -     9:45am - 10:00am
Break Grades 6/12 -   10:00am - 10:15am
Break Grades 7/11 -   10:15am - 10:30am

Class 3 -          10:15am - 11:00am
Class 4 -                    11:00am - 11:45am

Lunch I (6/9/10/12)-  11:45am - 12:15pm
Lunch II - (7/8/11)      12:00pm - 12:45pm

Class 5 -            12:45pm - 1:30pm

Class 6 -     1:30pm - 2:15pm

*Note: Time gaps due to breaks and lunches are compensated with extended class periods of instruction.

*** Students in Grades Pre-K4 - 3 will follow a similar schedule as Grades 4 and 5, 
without Class #1 and an entry time of 8:45am. 
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Staff and Personnel

In-person and Virtual 
Classroom Management

Berkeley Academy staff and personnel will be 
properly trained on methods of teaching, especially 
as it relates to understanding student frustrations 
and anxiety that the pandemic has produced. Our 
maintenance staff has already received training on 
proper decontamination and sanitizing procedures 
that adhere to all measures outlined by the Costa 
Rican Ministry of Health.

Staff will utilize all preventive measures and will 
strictly enforce all protocols. If a student breaks or 
violates protocols four times during the instructional 
day, they will be sent home for a period determined 
by the administration. 

Although our faculty members will be trained on the 
most efficient and productive methods of managing 
both in-person and virtual instruction, we ask that 
both parents and students remain patient as we 
continue to identify areas of improvement throughout 
the process. 

Students that will remain on our virtual learning 
platform should understand that instructors will have 
delays due to sanitizing procedures and protocols. 

Teaching with masks donned during virtual lessons  
can slightly diminish the quality of sound. Berkeley 
Academy will make adjustments by implementing 
devices and equipment as necessary. 

Our exceptional staff and faculty are putting Berkeley 
Academy students first, risking possible infection, to 
promote mental wellness in our student body and to 
continue to provide a world-class education for our 
future generations. 

Staff and 
Personnel
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Mental Wellness
As a masters researcher at the Harvard Graduate School of Education, Berkeley 
Academy president Peter Swing and his colleagues have produced and published the 
most recent policy recommendations for the Municipality of Santa Ana, Costa Rica as 
it relates to mental wellness. 

The global mental health crisis

Family school partnerships 

Research finding Number 1:

Research finding Number 2:

Due to the lack of socialization, prolonged isolation 
and inactivity, students in Costa Rica and beyond 
are demonstrating heightened symptoms of anxiety, 
stress and depression.  

Mental wellness can be improved with consistent 
communication between schools and families 
during the pandemic. Studies show that "checking 
in" with students frequently both at home and 
school, and providing mental wellness "kernels" 
substantially improves mental health. 

The full chapter and policy 
paper will be available online 
at www.berkeleycr.com under 
the COVID-19 tab on February 
8, 2021. 

"Sustaining Educational 
Opportunity During the 
Covid Crisis" 

By: Bingyao Hu, Peter Swing, and Vo Ram Yoon 
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Sustaining Educational 
Opportunity During the Covid 
Crisis

   5

Figure 2 

Classification of Reason Behind Feelings of Anxiety Among Youths 

 

Figure 3 focuses on cases of depression and the reasons that have been identified as 

major factors, some of which are shared with Figure 2. In contrast to Figure 2, one can see that 

relational problems with one’s family are the most stated cause of depression while isolation is 

the second most common reason. Mourning the death of someone who has died, whether the 

cause of death was attributed to COVID-19 or not, is also a leading cause of depression among 

youths in Costa Rica. Another difference between Figure 3 and Figure 2 is that virtual schooling 

does not appear to be a statistically significant cause of depression. Nonetheless, struggles with 

depression that are exacerbated by problems with one’s family, lack of socialization with others, 

or the death of someone can have a negative impact on a student’s performance at school.  
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Figure 3  

Classification of Reason Behind Feelings of Depression Among Youths 

 

Disaggregated by municipality, there was a total of 64 phone calls that originated from 

the Municipality of Santa Ana. Figure 4 further disaggregates them by individual district, with 

only 1 phone call coming from the district of Brasil and Uruca having the most phone calls in the 

municipality. From the data, it is not clear how many of those 64 phone calls came from youths, 

but it is evident that there are residents in the municipality who have been struggling with mental 

health issues. It is possible that the small number of phone calls belies a larger number of people 

who have been suffering from mental illness, yet lack the capacity to reach out for help.  
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if every household has access to internet with enough bandwidth and devices to support online 

chatting and learning. Other assumptions include the completion of designed activities and good 

learning results. However, it is difficult to systematically assess the result as the only means of 

verification is the voice from parents and students, which could be subjective.   

Multimodal SEL 

Students K-12 benefit the most when it comes to multimodal SEL programs. There is a 

wealth of empirical evidence that demonstrates many positive outcomes that these programs 

provide. Some of these outcomes are better achievement, attendance, responsible decision 

making, social awareness, self-management and mental health in students (Prothero 2019). These 

outcomes provide a strong foundation to cultivate skills that will be useful for children while 

they are in school environments as well as professional settings in the future. However, 

comprehensive multimodal SEL programs can be incredibly expensive, especially for public 

schools. Many schools in urban settings do not have the financial resources to adopt these types 

of programs into their curriculum or maintain funding for the programs long enough for them to 

be effective. Additionally, training teachers and administrators to conduct these programs, 

analyze the effectiveness, and maintain the consistency requires immense coordination. Luckily, 

there is an alternative to multimodal SEL that does not require a long-term, comprehensive 

curriculum to be effective to combat the mental health crisis: multimodal SEL kernels. 

The Ecological Approaches to Social Emotional Learning (EASEL) laboratory at Harvard 

University created a cost-effective was to implement multimodal SEL programs in schools that 

were more flexible and sustainable by using shorter, less time-consuming and less complex 
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activities. Some of these activities include 5-minute breathing exercises that ask students K-12 to 

focus on their breathing which allows them to regulate their emotions as well as to engage in 

mindfulness, which reduces stress and anxiety.  Other examples of a multimodal SEL activities 

range from non-verbal communication exercises to problem solving role-playing games. These 

exercises allow students to focus on making ethical and healthy choices as well as visualizing 

being accountable for their actions in difficult scenarios. 

A unique and advantageous aspect of multimodal SEL kernels is that these exercises do 

not need to be imparted inside a classroom setting; rather, they may sometimes be more effective 

when they are conducted during break, recess, and lunch periods, depending on the type of 

exercise. Lastly, these multimodal SEL kernels do not need to be implemented in a school 

learning environment. During the pandemic, for example, many multimodal SEL kernels can be 

conducted via online or virtual classes with little or no difference in outcomes if implemented in 

person.  

A case study of an effective multimodal SEL kernel was conducted at Hagginwood 

Elementary, a school that consists largely underserved and under-resourced students, in 

Sacramento, California (Prothero, 2019). As 120 K-6 students out of 380 served out-of-school 

suspensions in the 2016-17 academic school year, the school’s principal, Gina Pasquini, decided 

to implement multimodal SEL kernels with the hopes of seeing positive outcomes in student 

behavior. After just one year, in the 2017-18 academic school year, suspensions were down to 66 

and in 2018-19, suspensions fell again to just 25 (Prothero, 2019).  

   

"Multimodal Socioemotional 
learning (SEL) kernels are 
quick and effective ways to 
help students self monitor their 
mental wellness." 

"During the pandemic  
many multimodal SEL 
kernels can be conducted 
via online or virtual classes 
with little or no difference in 
outcomes if implemented 
in person."
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Family, Community and 
Engagement
Berkeley Academy's safety measures and protocols will not be successful unless all 
stakeholders - parents, families, students, school staff and government institutions - 
work together. 

If you suspect that you or your child has symptoms of infection (cough, fever, 

headaches, loss of taste or smell, flu-like symptoms), please stay home and inform 

one of our COVID-19 Reentry Committee Members as soon as possible. We will direct 

you to the Response to Outbreak - School Scenario section in this document.  

We ask that all families continue to wear masks, wash hands frequently and adhere 

to recommendations outlined by the Ministry of Health.  We ask that you provide your 

children with adequate protective materials before coming to campus. 

If you or a family member has been in contact, suspected contact, or possibly 

exposed to an individual that has tested COVID-19, please protect our community 

by reaching out to one of our COVID-19 Reentry Committee Members as soon as 

possible. This will help maintain the integrity of our plan. 

StaYing HoMe/Self quarantine

equiPPing Your cHildren 

coMMunicating infection/riSk aSaP 

How You can SuPPort

Despite the limitations of the pandemic, there are still creative ways that we can come 

together (virtually) as a community! We are open to hearing different events that 

families and cohorts can host that will bring our families together to create a sense of 

belonging and family. 

While preventive measures can be controlled at school, we cannot control the amount 

of contact students and families have with other people outside of school. In order 

to help support our students to remain on campus, we recommend that families 

continue to minimize exposure and to maintain social distancing measures at home.

Be involved 

MiniMizing exPoSure
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Building Back Better at 
Berkeley Academy 2021
What does it mean to "Build Back Better?"
February 3, 2021

For us at Berkeley Academy, to "build back better" means that, while we have experienced a tragic pandemic 
that has devastated our world, we look toward the future with positivity and hope envisioning a community 
that will be more resilient, stronger and more united. Education, as it relates to both teaching and learning, 
has dramatically changed. But that does not mean it has changed for the worse.  In fact, we have found more 
innovative ways to utilize technology and communicate with one another without physically being next to each 
other. More importantly, this pandemic has made us realize how much we have all taken for granted. From 
simply shaking hands with acquaintances and singing together with friends, to embracing extended family 
members and dancing with classmates during civic presentations. Hopefully, this experience has become 
sobering enough for all of us to realize the value in these seemingly "small" things. 

With this new perspective, we hope our Berkeley Academy family comes together and supports each other in 
ensuring that we are safe, learning and continuing to make a positive impact in our community. 

We would like to take this time to honor our senior class who, despite not being able to receive the true Berkeley 
Academy senior experience, have found ways to secure their admissions to the following universities:

Cal Poly (SLO)       University of Richmond
Embry–Riddle Aeronautical University    University of San Francisco
Lynn University       University of South Florida
Ryerson University      Vanderbilt University
University of Oregon

We still have many admissions decisions to come, so stay tuned! We are incredibly proud of each of them so 
far.

We hope that this document helped outline all aspects of our reintegration plan. Please feel free to contact 
any of our COVID-19 Reentry Committee members if you have any doubts, questions or concerns.

Thank you and GO PRIDE!

Berkeley Academy Administration



The strength of the 
pride is the lion; 
the strength of the 
lion is the pride.

www.berkeleycr.com

Berkeley Academy

De la Cruz Roja,

150 mts. Oeste, 350 mts. Sur

Santa Ana, 10901

Costa Rica

506-2203-4621

admin@berkeleycr..com

GO 
PRIDE!


